
The Avenue Pre-Preparatory School and Nursery 

 

The Avenue Pre-Preparatory 
School and Nursery 

 

Risk Assessment Policy 

 
Date of policy: September 2023 

Date of policy review: September 2024 
 

Authorised by Mary Fysh, Principal and Sarah Tapp, Head and  
Martin Ayres, Chair of Advisory Body  

 

 

 

General 

 

Risk assessments are a necessary tool to protect and promote the welfare of pupils, staff and visitors. The School will take 

every opportunity to identify and record any possible hazard in order to reduce the risk of accidents among the School 

Community.  We will strive to protect people from harm by identifying and controlling risks, with regard to the school buildings, 

equipment and systems, and all other areas of our provision.  This guidance is applicable to all those with responsibility fo r 

undertaking risk assessments for activities which are under their control, such as risk assessments for offsite trips.  All school 

staff will be expected to read and understand this policy and to act in accordance with its requirements.  

 

The Risk Assessment Policy works in conjunction with all our relevant policies which can be found on our website. 

 

Objectives 

To ensure that: 

● suitable and sufficient risk assessments are undertaken for activities where there is likely to be significant risk.  

● identified control measures are implemented to control and reduce assessed risk so far as reasonably 

practicable. 

● Those affected by school activities have received suitable information on what to do in order to reduce assessed 

risk. 

● Risk assessments are recorded and reviewed when appropriate. 
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Guidance 

This guidance is applicable to general risk assessments. Where specialist skills are required, e.g. asbestos, fire, water quality 

and hazardous substances, separate policy guidance is in place in the Schools Buildings and Grounds Risk Assessment. 

 

For educational visits, please refer to the School’s Educational Trips Policy.  

 

Weekly checklists are completed with regards to the premises, which have been drawn up following thorough risk 

assessment.  Staff will receive guidance on risk assessment as part of their induction. This will be annually updated using 

online Educare training.  Risk assessment training on specific areas will be provided where a need is identified.  All checklists 

will be kept on Google Drive for reference when completed. See appendix 3 

 

Template risk assessment forms are included at Appendix 2 to this guidance.  

 

The Principal will be responsible for: 

• implementation of this policy 

• maintaining general area risk assessment records. 

• communicating any action required by staff as a result of risk assessment. 

• staff training. 

• reviewing risk assessments on an annual basis, usually in August each year. 

o maintaining specific risk assessment records for various areas of activities.  

o communicating any action required by staff as a result of risk assessment. 

 

 

All staff will: 

• ensure that suitable and sufficient risk assessments are carried out for all  activities that present a significant 

hazard in their area of responsibility. This specifically includes trips off site. 

• be involved in assessing risks. 

• be aware of risk assessment and control measures in their area of work. 

• use and comply with control measures implemented to ensure the health and safety of themselves and others.  

• report any workplace hazards or concerns regarding health and safety to the Principal 

• carry out ‘on the spot’ (dynamic) risk assessments as necessary when an unforeseen event occurs and a previously 

unidentified risk becomes apparent. 

• Ensure that the children are kept aware of any areas of the school where there may be a potential risk. 

• Risk assessments will take into account: 

o hazards - something with the potential to cause harm risk  

o an evaluation of the likelihood of the hazard causing harm risk rating  

o assessment of the severity of the outcome of any event control measures  

o physical measures and procedures put in place to mitigate assessed risk 
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The risk assessment process will consist of the following 5 steps: 

 

1. What could go wrong? Identify the hazards by: observing the area or activity; referring to guidance; checking 

manufacturer’s instructions/data sheets; asking other staff for their views. 

2. Who might be harmed and how? Consider: staff with particular requirements (e.g. new or young workers, expectant 

mothers, people with disabilities); pupils; parents; visitors; contractors. 

3. How likely is it to go wrong? 

4. How serious would it be if it did? 

5. What are you going to do to stop it? Consider what control measures are already in place and what actions are 

already being taken to reduce the risk. Are these suitable and sufficient and are any further measures required? 

 

Apply the following principles when controlling risks, where possible in the following order: 

• Eliminate the hazard altogether.  

• Substitute for something less hazardous. 

• Prevent access to the hazard. 

• Organise work to reduce exposure to the hazard. 

• Create safe systems of work to reduce the risk. 

• Use personal protective equipment, e.g. clothing, footwear, gloves. 

• Provide welfare facilities, e.g. first aid stations, washing facilities. 

• Provide suitable information, instruction and training.  

• ensure appropriate supervision. 

 

6. How are you going to check that your plans are working? Risk assessments may be reviewed following: 

• significant changes to the activity. 

• a near miss or accident.  

• changes to the type of people involved in the activity. 

• changes in good practice.  

• legislative changes or annually if for no other reason. 

 

A non-exhaustive list of areas, which require risk assessment is included at Appendix 1. 

If further support is required, staff should inform the Principal who will liaise with the School’s Advisory Body and a Health & 

Safety consultant for specialist advice. Further information is also available on the HSE website. 

(http://www.hse.gov.uk/risk/controlling-risks.html 

 

 

Training 

Risk Assessment training will be provided to staff as appropriate. General training will be provided on first joining the school 

(Educare - TES) and staff will be reminded of the need to carry out risk assessments and of the information outlined in this 

policy in staff meetings. Training will be repeated and updated as required. Records will be kept on Staff files.  

http://www.hse.gov.uk/risk/controlling-risks.html
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When specialist training is required to carry out a particular risk assessment, (e.g. Fire) training will be given by an external 

agency. This will take place annually. 

 

 

 

 

APPENDIX 1 

Areas requiring risk assessment (non-exhaustive) See Health and Safety Policy 

 

Educational 

• pupil access to risky areas of school buildings and grounds, e.g. garden rubbish site  

• medical needs of pupils (where children are risk assessed for self-medication 

• supervision (both in school and for outings) 

• recruitment related issues 

• safeguarding (Prevent and in relation to bullying) 

• art activities 

• cooking lessons 

• sport and PE activities 

• school trips (see Educational Trips Policy) 

• workshop day activities/visiting speakers/teachers. 

• playgrounds  

• general classrooms/workstations 

 

Support 

• external catering organised by parents. 

• cleaning 

• caretaking and security and maintenance (see Risk Assessment School Buildings & Grounds) 

• grounds 

• offices 
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Appendix 2 - Example: Risk Assessment for Educational Visits 

  

School Trip Planning Form 

SCHOOL TRIP TO: Venue 

Class  Date of Trip  

Staffing:  Number of children   

Adult / Pupil Ratio   Teacher in Charge  

Children with SEN, medical needs or Behavioral difficulties: 

 

 

Venue Details  

Contact Name  Phone Number:  

Details of session if available Timings    Notes 

   

Venue confirmation  Date:  

Lunch room booked  

Please attach any emails or other correspondence (e.g. booking confirmation and complete a coach request form)) 

Parents information sent  

By Trip Leader  Date:  
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APPENDIX 2 continued 

Risk Assessment Template 2 (Regular Off Site Trips) 
 

PLEASE COMPLETE FOR REGULAR OFF SITE TRIPS 

Name of Location  

Name of Location  

Activity  

Name of Assessor:  

RISK PROCEDURE ACTION 

What are the hazards? 
 
Who might be harmed and how? 

What are you already doing? 
Do you need to do anything else to manage this risk? 
Action by whom? 
Action by when? 

   

   

   

   

DATE: Reviewed by: 

Date of next Review: 

(you should review your risk assessment if you think it might no longer be 

valid, e.g. if there are any significant changes to the hazards, such as new 

equipment or activities. 
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APPENDIX 2 continued 

Risk Assessment Template 3: (General & Specific Risk Assessments for non-teaching activities) 

General Risk Assessment Template 

Location  

Activity/Area Assessed  Date  

Assessor  Review Date:  

 

Hazards Risks  People Affected Existing Control Measures SR PR RR Further Action Required 

        

        

        

        

SR = SEVERITY RATING 1 to 5 PR = PROBABILITY RATING 1 to 5 RR = RISK RATING = SR x PR 

1 = first aid treatment only 
2 = absent three days + recovery,  
3 = absent one month,  
4 = severe incapacity,  
5 = death. 

1 = almost impossible,  
2 = improbable,  
3 = could happen occasionally,  
4 = probable,  
5 = inevitable. 

1 to 8 LOW,  
9 to 14 MEDIUM,  
15 to 25 HIGH 

Remember to consider if risks can be avoided/reduced by substituting the activity, reducing the number of people exposed or the exposure time. 
Record your consideration in the FURTHER ACTION column. 
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Appendix 3 

Nursery        Weekly Visual Checks for Hazards    Start Date    

By signing this checklist you are confirming the following applies     Start Date:   

● The Nursery Classroom and Entrance Lobby areas are clean, tidy and clear of fire hazards. 
● The doorways are clear of obstruction.  
● The fire extinguishers and Fire Blanket are in place, intact & checked. 
● ALL Fire exit routes are clear of obstruction and doors not wedged open. Main emergency door is clear of obstruction and unlocked. (Front, side and rear of 

building) 
● Fire fighting equipment checked and in good working order including, dates and tamper proofing 
● The flooring throughout is intact with no trip hazards 
● All electric cabling is intact, correctly used and secure and PAT tested 
● The two restroom areas are clean, toilets clean and in good working order, and floor surfaces clean and dry.  
● All lights are checked and in good working order.  
● The kitchen area is clean, appliances in good working order, no trailing cables.  
● Storage Room outside at the rear is closed and locked. 
● The decking and planters are in good order 

 

Week 1 Week 2 Week  3 Week 4 Week 5 Week 6 Week 7 

 

comments comments comments comments comments comments comments 

sign sign sign sign sign sign sign 

 


